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Guided Reading - Planning Checklist
> Basic elements of successful implementation of guided reading
	Assessing and Tracking Student Progress 
	In place?
	Who? When?

	NLSD Emergent Literacy Assessment administered to each grade 1 student
	
	

	Initial “benchmark” reading levels of students established using either a set of leveled texts from the school collection or a commercial “kit” (PM or DRA). The levels recorded must be SRSD/NLSD Levels (not PM or DRA levels)
	
	

	The NLSD#113 Reading Assessment forms are used for reading assessment (NLSD website – Teacher Resources/ Literacy & see 'Reading Assessment Guidelines' for instructions on how to use the assessment forms)
	
	

	Moderately familiar texts are used for assessment (fiction  or non-fiction assessment forms with text typed into box on side 1 of  NLSD reading assessment form) 
	
	

	Minimum of  3 complete assessments (side 1 + side 2) are done on fiction and non-fiction texts, before moving student’s reading level up to the next level  (At least 98% on side 1/accuracy, 83% on side 2/comprehension are required). 
	
	

	Reading assessment data entered onto NLSD Spreadsheet 4 times/year September, November, March, & June (on NLSD website).
- see Frequently asked questions below -
	
	

	Completed Reading Assessments are kept in student files
	
	

	A log sheet to record assessment data (dates, titles & levels) is included in each student file and kept up to date (RtI Tier 1, Form 222-1)
	
	

	Graphic organizers (“shape-go map” or non-fiction web) used for retelling
	
	

	Guided Reading groups are composed of students at the same instructional reading level (93-98% accuracy, 83% comprehension). 
	
	

	Small schools may “cluster” similar levels for instructional purposes
	
	

	When the student moves into a new grade/class, their reading log, 3-5 running records and/or Emergent Literacy Assessment score sheets that show student progress, are selected (in June or September) and are kept in the student’s file for their next teacher to review (records from previous years may be removed/disposed). 
	
	

	When a student transfers to another school in NLSD#113, send student reading file (copy of log sheet + sampling of completed assessments and/or Emergent Literacy score sheet) on to next school with their cumulative file.
	
	

	Students who are at 'frustration' levels receive selective intervention from the classroom teacher for 4-6 weeks ; if no progress they then receive Tier 2/LNC intensive intervention (Tier 1-2 transition: PLC meetings: assessment data is reviewed and intervention plans are made).
	
	

	Staff involved in guided reading assessment should read the 'Reading Assessment GUIDELINES' on the NLSD#113 website (Teacher Resources / Literacy)
	
	


	Classroom Set-up
	In place?
	Who? When?

	Small group meeting area for guided reading 
	
	

	Classroom library and book baskets (“browsing” baskets of easy/independent-level books),  for assigned and self-selected reading
	
	

	Literacy Centres if appropriate (listening centre, computer centre, ABC centre etc.)
	
	

	Posted organizational charts ( guided reading groups/centre “work boards”)
	
	


	The Bookroom
	In place?
	Who?  When?

	Sets of leveled books ordered (selected from the NLSD/SRSD Combined leveled book list at: www.nlsd113.com/ Teacher Resources - Literacy) 
	
	

	Collection compiled of sets of leveled books - generally 4-6 copies of each title (titles/series chosen from NLSD/SRSD Leveled book list on NLSD website)
	
	

	Sets of books are leveled according Sask.Rivers/NLSD#113 numerical levels #1-27
	
	

	The collection of leveled books in a complete range of  levels appropriate to the reading levels of students in the school (i.e. may require a larger proportion of level 1-4 for primary students, or levels 19-27 for middle years students)
	
	

	Leveled books labeled with level # on back of each book
	
	

	Sets of books at each level are organized into labeled “magazine” boxes. 
Labels on boxes should display Level, Title(s), fiction or non-fiction symbol F  NF and  M  for mature content if applicable (see SRSD/NLSD Combined Leveled Book List on website)
	
	

	Book texts are typed onto the NLSD Reading Assessment template. Blank assessment forms are available on NLSD website. A bank of forms with text completed is also available (website: Teacher Resources – Literacy)
	
	

	An electronic file of reading assessment forms (with text) is compiled at each school. 
	
	

	Several copies of reading assessment form are placed in a zip-lock bag with each book set.
	
	

	A master copy of form on coloured paper may be placed behind assessments so copies can be made as needed. – i.e. F/NF: colour-code assessment and label boxes. 
	
	

	The shelves of labeled, bagged and boxed leveled books are stored in a designated space (bookroom) managed/maintained by appointed staff (i.e. LNC in larger schools)
	
	

	The shelves containing the leveled book collection is accessible to teachers.
	
	

	A sign-out system is used to maintain/track the bookroom resources (book cards, sign-out list etc.)
	
	

	An inventory of GR titles is compiled and updated. (final inventory - June). Inventory records and reading assessment forms for the books in the collection are kept on file at the school. 
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__Elementary Classroom Organization of Groups - based on reading levels. 

· Groups - Colour-code the groups, or use the actual reading level number or other symbol. 

· Post Task Chart/Work Board for independent work (i.e. centers) 

· Practice Routines so that students know what to do when they are not in guided reading

· Guided Reading area has instructional aids to be used for word work (i.e. small whiteboard, pocket-chart, cookie-tin & magnetic letters... dictionary/thesaurus... etc.)

· Groups have book baskets of familiar text for re-reading so students have a choice of independently reading books at their level or below their level (independent level = 'easy').

· All grade 1-9 students are assessed to determine reading level. 

· Filing system for all assessment records for each student is maintained.
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>
??????  Frequently Asked Questions about the NLSD Literacy Data Collection   ??????
1. "What happens when students move away? Do I remove names from the class list?"
> No, do not remove names once they are entered. Just do not put a score in and a "0" will automatically be put in the spot and not counted or factored into the calculations for the class.

2. "Why does my class list not reappear when I log on to enter the next set of scores? Do I have to re-enter the names each reporting period?"
> Remember to always hit "save"! You must save reporting data if you want the same class list to appear next time.

3."Why can't I print off the lists with the data so I can review a print copy?"
> You need at least internet Explorer version 6.0+

4. "What do I do with assessment scores of students on PPP's who are getting guided reading (are much below the rest of the class)?"
> Enter the scores on the regular list with the rest of the class 

5. "Why isn't there a level 18 or a level 20?"
> The Sask. Rivers School Division #19 book leveling system adopted by NLSD#113, did not have levels 18 or 20. This was due to an early revision of the leveling system when it was decided by the SRSD Leveling Committee that the increments between level 18, 19 and 20 were too fine and the criteria overlapped so much that 3 distinct levels were not warranted The criteria for level 18 and 20 was collapsed into level 19. 

6. "Can I enter a '0' if my grade one students are not yet ready for guided reading?"
> Yes, if the NLSD Emergent Literacy Assessment data shows that the students are not yet ready for guided reading instruction (i.e. need intervention in phonemic awareness or oral language), you may enter a "0" on the NLSD Literacy Assessment database for the first 3 reporting periods BUT a level "1" must be entered for the last reporting period in June at the end of the school year (the student will not be counted if it is a "0" and it will generate false year-end reports)
NLSD#113 Guided Reading Instruction Frequency Chart
	Grade
	Reading 
Level
	NLSD

Designation ■ 
	Frequency of

Guided Reading


	Grade

Level ►
Reading

Level

	1
	                                                                               
	
	(total LNC + classroom)
	10

	
	0*- 4
	Frustration
	daily
	

	
	5-7
	Instructional
	4
	

	
	8+
	Independent
	2
	

	2
	1- 6
	Frustration
	daily
	16

	
	7-12
	Instructional
	4
	

	
	13+
	Independent
	2
	

	3
	1- 11
	Frustration
	daily
	21

	
	12-16
	Instructional
	4
	

	
	17+
	Independent
	2
	

	4
	1- 15
	Frustration
	daily
	22

	
	16-19
	Instructional
	3
	

	
	21 - 22
	Independent
	1
	

	5
	1- 17
	Frustration
	daily
	23

	
	19-21
	Instructional
	3
	

	
	22 - 23
	Independent
	1
	

	6
	1- 19
	Frustration
	daily
	24

	
	21-22
	Instructional
	3
	

	
	23 - 24
	Independent
	1 
	

	7
	1- 21
	Frustration
	3/wk
	25

	
	22-23
	Instructional

Independent
	2-3/month
	

	
	24 - 25
	
	
	

	8
	1- 22
	Frustration
	3/wk
	26

	
	23-24
	Instructional

Independent
	2-3/month
	

	
	25 - 26
	
	
	

	9
	1- 23
	Frustration
	3/wk
	27

	
	24-25
	Instructional

Independent
	2-3/month
	

	
	26 - 27
	
	
	

	Three (3) NLSD Reading Assessments at each level per reporting period are required, except for students reading “on grade level” where a minimum of one (1) reading assessment is required > To move up a level students require a minimum of 3 complete reading assessments with scores of at least 98%accuracy and 83% comprehension on both fiction and non-fiction texts.
*Students reading on (gr. 1-9) or above (gr.1-3) grade level should still receive regular small group reading instruction (i.e. guided reading or a literature circle approach using MIR selection or leveled books)
■ NLSD designation:  In this context, "Independent" means that students at the independent level for their grade are generally able to comprehend grade-level text with minimum teacher support.  It does not mean that these students only work independently - they will still require reading instruction.
 "Instructional" means that if students are reading at these levels they will require more support and guidance to comprehend grade level text. 

Students at "Frustration" level for their grade will be frustrated reading grade level text and will need significant support/ differentiation and guidance to comprehend text at their grade level.  

*Note: Grade 1 students must be entered as at least level 1 on NLSD literacy assessment central database by June each year (no "0"s)


►Students in Grades 4-9 who are reading at grade level (for example, a grade 6 student reading at level 24), do not move up past their grade level during the year. Instead of moving up 'vertically' through the levels, these independent/ at-grade-level students would work with different genres and text types at their grade level- move 'horizontally' through that level. A genre checklist would be kept to track the variety of different genres read during the year. This checklist would be put in the student's reading file to be continued the following year.

Recommended by the NLSD#113 Literacy Steering Committee June/10

Revised June 2011
Every NLSD#113 classroom teacher (1- 9) will be integrally involved in the delivery of guided reading instruction as one part of their balanced literacy program.
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