Northern Lights School Division #113
Building a Community of Learners

Common Math Assessment Guidelines


Purpose:  The purpose of the common numeracy assessment is to provide data that will provide opportunities to collaborate on instructional practice and to inform the school about which students have not been successful in attaining the outcomes.  We must identify where we need to provide additional support and ensure that students receive appropriate and timely intervention(s) leading to a greater chance of success in numeracy.  
Before the Test
· Collaborate in your professional learning team, (grade or curriculum group) about the outcomes of the unit and how the test measures each outcome. 

· Tests are not to be copied for homework, test preparation or instruction

· The tests belong to the school and should not be distributed to individuals for any use outside of 
the school.    
· Develop a filing system for storage of tests (One file per student).  

Administering the Test 
It is a priority of common assessment to provide a basis of comparison. This will facilitate the ability to identify students who may need additional help or interventions, and secondly in which outcomes. Measures of systematic response by an interdependent team is the hallmark of a school that is a professional learning community. 
· Conduct the entire test at the end of the unit, rather than after each objective is taught. 

· The test may take more than a period to conduct. 
· Ensure the students understand the meaning of each question. Reword if necessary.  For example, put a copy of the assessment on an overhead and read the questions with the class. It is important that we are assessing student math ability rather than their reading ability.  Please do not provide specific coaching that would misrepresent the actual knowledge attained by the students.
· Attempt to have your class complete sections of the assessment at the same time.
After the Test
· Correct and score the test as per scoring criteria on the right hand margin of each section.
· Access the assessment spreadsheet from the NLSD Assessment site found on the NLSD homepage and use the directions provided by clicking on the “detailed instructions” section on the first page of the assessment site. 
· Transfer the weighted scoring data to data spreadsheet, save and print a hard copy for your records.  
· Communicate the results of the test but do not send the tests home.

· You will be expected to meet in a PLC within two weeks of entering the data so an intervention plan can be designed to respond to students with a score of less than 3 out of 5 on each outcome.  
· Appropriate sections of the intervention test must be administered after the selective or intensive intervention has taken place.  You do not need to re-administer the entire intervention test unless students are redoing the entire unit. 
· Re-enter the intervention data on the original data spreadsheet, save and print a hard copy for your records. 

· Tests need to be kept in a student portfolio or assessment file. They can not be sent home, nor should copies of the assessment be allowed to leave the school.  
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