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Elementary Progress “Report Cards” > Guidelines for Use <
Information for Teachers& Administrators on completing:
Progress Report Grades 1-3, Progress Report Grades 4-6
Front Cover 
- Add School Logo to upper right corner


- Certificate of Placement is filled out at the end of the school year (this is on the 

front because it would require an extra page if it was on the back and it is easier for 

young students to see at the end of the year)
Scoring 
- Letters used for marking are VG, G, S, NI, U, N/A. See rubric top of pg.2 

for explanation. (Even though research supports having a 4-level rubric, the marks 

spread would be too wide and we had to include NI & U for the “not yet beginning to 

meet expectations” range of marks) 

Subjects
This Report Card is based on, and reflects, the  Saskatchewan Curricula 


- May use either 3 term or 4 term version as needed (relate to reporting periods).


- A place for an “Effort” mark has been removed. “Effort” is not directly taught, it 

is not part of curriculum (there are no distinct learning objectives or common criteria 

assessment rubrics for “effort”). “Effort” may be incorporated into the overall mark if it 

is part of a teacher’s marking scheme. Also, “Persistence & Effort” is a category on the 

Personal & Social Growth Rubric.
English Language Arts:


- Includes all required ELA strands (6). Note: Viewing and Representing are in the ELA 
curriculum, have required learning objectives for ELA instruction/ assessment, and should be 
included in year/unit plans.

- “Modified” only refers to students in a program of study that is significantly different 
than the regular program, i.e. students on a PPP (the regular program includes the ‘adaptive 
dimension’; the teacher may describe adaptations or interventions for students in a regular 
program in the comments section). 


- The Personal Program Plan Progress Report (addendum-insert) may be included with 
the report card for students on a PPP (completed by resource teacher)

- Guided Reading Level: enter the current/latest recorded instructional reading level.


- Blank row under Writing: this optional row is for teachers to insert an area of writing/ 
language learning that they have marks for and wish to report to parents. This row is for 
marks that have not been integrated into the other strand marks (i.e. Phonics, Phonemic 
Awareness, Animated Literacy, or Printing/ Handwriting etc.). This row may also be left blank 
if marks are already integrated into the other categories
Mathematics:

- See Regular or Modified note above.


- Write in the appropriate math unit(s) and enter the term mark (combined classroom 
assessment + chapter tests) in the term column space.


- Enter NLSD common assessment unit test mark in row below 

 (for grade 1: put “N/A” or delete test #8 space ).

- Enter the unit test mark after intervention (if not applicable put “N/A”, delete, or leave 
 blank.)

Social Studies, Health, Career Education (grade 6)

- Enter Unit Title(s) based on required strand(s) listed under the subject heading, in the 
unit space for the term (as per your year plan).

- Enter the term mark below each unit.

Science


- Since each grade level has different required core units (see curriculum), they could 
not all be listed on the report card, so it is important that the teacher enters 
the unit 
title(s) for each term for each grade level taught, in the term column unit space.
Arts Education


- Enter a mark for each strand. All 4 Strands are required for grades 1-9. 

Physical Education


- Two marks. “Effort” may be integrated into participation. 


- Required activity areas are listed under subject heading.
Languages/Culture (if applicable)


- Check mark language of study (Cree or Dene or Michif)


- Enter unit title(s) for each term as required.


- Marks for each area may be combined or entered separately (with a slash “/” between 
marks in a box). For example, the marks for Listening/ Reading/ Viewing may 
be combined 
into a “VG” or entered separately as: “VG/ NA / VG” (inclusion of some areas such as 
reading and writing depends on the grade level etc.)

- Enter an overall mark for participation and skills in all cultural projects carried out 
during the term if evaluation is not integrated into marks for other strands such as 
listening, representing etc. 
Computer Literacy (if applicable)


- Unit title/topic is entered above mark in appropriate term space

Personal & Social Growth Rubric

- Same marking scheme as subject areas (“VG, G, S, NI, U”), see rubric pg.2.

- This rubric is intended to be used as an instruction and assessment tool as well as for 
the purpose of reporting to parents. It is important that the students are aware of these 
P&SG categories (post, refer to often, incorporate into health or social studies etc.). 
- Teachers can use this rubric as a reference to record observations, anecdotal comments, 
track progress, and to collect data for the report card.
Teacher Comments




- Focus on “Strengths, Needs, Next Steps”. Describe areas of growth, areas that need 
more attention & plans for help (interventions and adaptations).

Note *The grades 1-3 and 4-6 progress report cards were revised Spring 09 after review of suggestions from teachers and NLSD Report Card Review Team members. Changes were made based on research and a general consensus of feedback. These Guidelines are a response to many of the questions that were asked during the review process
