Form 451-1

NORTHERN LIGHTS SCHOOL DIVISION #113

Non-Teaching Professional Development Leave Application
Please Check One:
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          SHORT TERM LEAVE (submit one (1) month prior to requested leave)
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         MEDIUM TERM LEAVE (submit Sept 20 for Jan 1, Jan 1 for Apr 1, Apr 15 for Sept 1)
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         LONG TERM LEAVE (submit not later than February 1 for following year)
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Name:






Date: 
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School/Office:





Position:
Leave Requested From:



To:
Years of Experience with NLSD #113:

Course/Class Being Taken:
Where?
Course/Class Dates – From:



To:
Name of Dependents:

Age (D.O.B.):



PROGRAM INFORMATION:

1.
Include proposed Course Outline from University/Trade/Technical School (please attach).

2.
Explain benefit to:

Applicant:

School/Office:


Division:

Did you receive any previous Professional Development Leave from the NLSD #113?   
Yes       No

If yes, what and when?
ESTIMATE OF EXPENSES:





SOURCE OF FUNDS:

Tuition:


$



Bursaries:  

$
Rent:


$



Other:      

$
Travel:


$



TOTAL FUNDS 
$
Living Expense: 
$
TOTAL EXPENSES: 
$
Please explain your estimate of expenses: 


If you were unsuccessful in the application for Professional Development Leave with pay, would you accept leave without pay if offered?


Yes          No

Commencement of Leave is subject to the submission of an approved University/Trade/Technical School course outline and must be received by the Director no later than June 30.

I understand that there will be a return service commitment (with penalties) for approval of all professional development leaves with pay.


Applicant's Signature





Date


Recommended by Immediate Supervisor

Date


Recommended by Superintendent


Date


Recommended by Director of Education

Date

If desired, attach letters of recommendation.
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