	Form 404-6
NORTHERN LIGHTS SCHOOL DIVISION No. 113

	EMPLOYEE ABSENCE/CASUAL EMPLOYMENT FORM FOR FACILITIES & MAINTENANCE STAFF

	
	
	
	
	
	
	

	NAME:
	
	
	            S.I.N. 

	
	
	
	
	
	
	

	ADDRESS:
	
	
	            D.O.B. 

	
	
	
	
	
	
	

	Location/School:
	
	
	For the Two-Week Period of: 

	
	
	
	
	
	
	

	
	
	
	
	
	
	Maintenance Casual Labour Rate is $12.40 Per Hour

	                     WEEK                                                   1                                                    

	

	Date
	Day
	Hours
	Rate of 

Pay
	Name of permanent employee casual person is 
replacing; if not replacing a permanent employee – 
provide a description of work performed.
	Reason for permanent employee absence.
	Code (to be completed by Facilities) 

	 
	SUN
	 
	 
	 
	 
	 

	 
	MON
	 
	 
	 
	 
	 

	 
	TUES
	 
	 
	 
	 
	 

	 
	WED
	 
	 
	 
	 
	 

	 
	THUR
	 
	 
	 
	 
	 

	 
	FRI
	 
	 
	 
	 
	 

	 
	SAT
	 
	 
	 
	 
	 

	WEEK                                                   2

	

	 
	SUN
	 
	 
	 
	 
	 

	 
	MON
	 
	 
	 
	 
	 

	 
	TUES
	 
	 
	 
	 
	 

	 
	WED
	 
	 
	 
	 
	 

	 
	THUR
	 
	 
	 
	 
	 

	 
	FRI
	 
	 
	 
	 
	 

	 
	SAT
	 
	 
	 
	 
	 



Employee Signature



Approved By-In School Administrator



Facilities Supervisor
