Form 404-3

NORTHERN LIGHTS SCHOOL DIVISION #113

EMPLOYEE ABSENCE/CASUAL EMPLOYMENT FORM FOR SCHOOL BASED STAFF AND SUBSTITUTE TEACHERS
Location/School








For the Two-Week Period of:  
	SCHOOL BASED - SUBSTITUTE TEACHERS

	REPORT ON ALL EMPLOYEE ABSENCE
	TEMPORARY REPLACEMENT

	Employee Absent
	Position
	Dates of Absence

(a.m./p.m. or

full day)
	Reason for Absence (Refer to LINC Agreement, Terms

& Conditions or Contract by

Entering Code # in this column)
	W OR

W/O

Pay

***
	Substitute or

Temporary

Replacement Name
	S.I.N.
	Cert. #
	Dates

(a.m./p.m.

or full day)
	Charge

To:

***

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


***Shaded Areas to be Filled in By Superintendent of Education

Approved By::  



In-School Administrator



Superintendent of Education
