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Policy Statement – Probationary Certificates
Saskatchewan Learning recognizes the difficulty that may be encountered by school division and other education employers in securing suitable, certified teachers for some teaching positions.

· An application for a Probationary Certificate must be approved and submitted by a school division or other acceptable education employer.  

· Probationary Certificates will be issued only after a concerted effort has been made by the employer to secure a suitable, certified teacher for a particular teaching position.  Evidence of recruiting (advertising) attempts may be requested.

· Although no minimum requirements are stated for Probationary Certificates, Grade XII plus some additional qualification will generally be expected.  Consideration is given to persons having special qualifications in a particular field.

· A Probationary Certificate will not be issued until after July 15 for duties to commence in the fall and will be valid for a maximum of one school year.

	INITIAL APPLICATION:
· A current official Statement of Professional Standing issued by the Department of Education or other authority which issued the last teacher’s certificate (if an applicant is or has been a certified teacher in another province.)

· Official transcripts for all post-secondary education (including university, college, vocational and technical institutions attended).  High School transcripts will be required if High School is not confirmed on post-secondary transcripts, if High School was completed outside Canada or if High School is the highest level of education completed.

· A completed Application – Probationary Certificate.
· Verified* copy of Social Insurance Number card.

· Verified* copy of Birth Certificate.  Verified copies of all documents (e.g. Marriage Certificate, Certificate of Change of Name) which confirm a change of name.

· Other information or documents may be requested if necessary.

· $75.00 certification fee (one time fee payable to the Minister of Finance).

SUBSEQUENT APPLICATIONS:

· A completed Application – Probationary Certificate
· Evidence of any additional secondary or post-secondary education.

· Evidence of any subsequent change of name..


* "Verified" means:  a photocopy signed by a lawyer, notary public, commissioner of oaths, principal or director of education who can attest that "this is a true copy of the original document".  If you wish to forward original documents, they will be returned to you.
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