NORTHERN LIGHTS SCHOOL DIVISION #113

Requisition Form

	School:
	
	Date:
	

	Supplier Address:
	Ship To:

	
	

	Supplier Fax Number:
	
	Ship Via:
	

	Other Instructions:
	Tag Shipment For:

	Budget Category

	1.2.12.130.300     Textbooks

1.2.12.130.301     Computer Supplies & Services Inst.

1.2.12.130.309     Resource Centre Materials

1.2.12.130.312     Academic Supplies 

1.2.12.130.312.034 ESL/ESD Materials

1.2.12.130.312.035 Core Cree Materials

1.2.12.130.312.036 Core Dene Materials

1.2.12.130.312.037 Core French

1.2.12.130.312.038 French Immersion Materials

1.2.12.130.312.039 Cree Immersion Materials

1.2.12.135.200     Administrative Materials & Supplies
	1.2.12.135.345 Computer Supplies & Services Admin/General

1.2.12.140.250 Furniture & Equipment Administrative/General

1.2.12.140.253 Purchase of Academic Furniture & Equipment

1.2.12.140.258 Repair of Instructional Equipment

1.2.12.150.210 Postage

1.2.12.160.223 P.D. – Instructional

1.2.12.160.224 P.D. – Non-Instructional

1.2.12.170.360 Awards to Students

1.2.12.170.361 Special Events

1.2.12.170.362 Special Programs

1.2.14.175.522 Special Events Transportation

	Other Program (enter A/C or Describe:



	Prepared By:_________________________________
	Recommended By:________________________________

	In-School Admin. Signature:___________________
	Sup’t Signature:_______________________________

	Quantity
	Product #
	Item Description
	Cost Each
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Shipping
	

	
	
	
	GST
	

	
	
	
	PST
	

	
	
	
	TOTAL
	


Purchase Order #: ____________________      
Vendor #: _______________
PLEASE MAKE DUPLICATE COPY FOR YOUR RECORDS
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